
Subject: Welcome to [Practice Name] 

Hi [Patient Name], 

Welcome to [Practice Name]! We're glad you've chosen us for your care, and we're 
looking forward to meeting you. 

Your first appointment is scheduled for [Date] at [Time] with [Provider Name] at 
[Location]. 

Before your visit, please complete any required forms through [Patient Portal/Link]. 
If applicable, please bring your photo ID, insurance card, and an up-to-date 
medication list. 

We recommend arriving about [X] minutes early to allow time for check-in. If you 
have any questions about your appointment, what to bring, or what to expect, 
please don't hesitate to contact us at [Phone Number]. 

We're here to make your first visit as easy and comfortable as possible. 

We look forward to welcoming you! 

Warmly,​
 [Practice Name] 

 


